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0 mopsiAKe 00paGloTKH NEPCOHANBHBIX JAHHBIX PA0OTHHKOB HM:BOCITHTAHHHKOB (Y4aCTHHKOB
00pa30BaTeILHOIO NMPOLEcca) MyHHIIMIAIBLHOr0 010/17KETHOT 0 I0MKO0JILHOro 00pa3oBaTe/IbHOr0
yupexaenus «/derckumii cag Ne 76 koMOHHMPOBAHHOI0 BH2»

I OBIIUE ITOJIOYKEHUSA

1.1. Hacrosmas Wucrpykuys paspaborana B coorsetcTBun ¢ Koncrurynuel Poccuiickoit
®enepaunn, Tpynoseiv koxekcom Poccuiickoit ®@enepaunn, Penepanbabiv 3akoHoM ot 27.07.2006 r.
Ne149-03 «O6 undpopmanyu, HHGOPMAIMOHHBIX TEXHOJIOTHSIX H 0 3aIiuTe HHpopMauny, OenepaibHbIM
3akoHOM OT 27.07.2006 r. Ne 152-03 «O mnepcoHaybHBIX JaHHBIX», YKazoMm llpesunenta Poccuiickon
®enepatun ot 06.03.1997 1. No 188 «O6 yTBEep)KACHHH IIepeuHs CBEICHHH KOH(HIEHIHAILHOTO
xapaktepay, Ilocranosienunem IlpasutensctBa P® ot 17.11.2007 r. Ne 781 «OO6 yTBepxaeHHH
[Tonoxenuss 06 obecrieueHHMH OE30MIACHOCTH IEPCOHANBHBIX [JAaHHBIX IIpH  HUX 00paboTke B
MH(DOPMALMOHHBIX CHCTEMaX IEePCOHAIbHBIX AaHHbBIX», I[locranosnenmem Ilpasutensctsa PP ot
15.09.2008 r. Ne 687 «O6 yrBepkaenun Ilonmoxenus o6 ocobeHHOCTSX 0OpabOTKH IEPCOHANLHBIX
JIAHHBIX, OCYINECTBIISIEMON 0e3 HCIOJIb30BaHUSI CPEACTB aBTOMATH3ALMMY», WHBIMH HOPMATHBHBIMH
npaBoBbIMM akTaMu Poccuiickoit ®enepanun, YcTaBoM, HHBIMH JIOKQJIbHBIMK  HOPMATHBHBIMH
JIOKyMEHTaMH MyHHIMIAILHOTO GIO/PKETHOrO JOIIKOILHOrO 00pa3oBaTebHOro yupexaenus «Jlerckuii
caa Ne 76 komGuHupoBanHOro Biaa» (nanee - MBJ10VY).

1.2. Hacrosmas Muctpykuust ycranasiusaer B MBJIOY mopsgok paboThl ¢ JOKYMEHTaMH -
HOCHTE/ISAMH KOHPHIECHIMAIBHON HHPOPMALIHHK, COJIepIKallel NEPCOHANIbHBIE JIAHHbIE B LEJISIX:

e PEJOTBPAIIEHHs HEKOHTPOJMPYEMOr0 pacrpocTpaHeHHsi KOH(HAeHIMaIbHOH HHOpMaruH,
cojepyKalleil MepcoHabHble JaHHbIE B pe3yJIbTaTe €€ PasrylalleHusl J0DKHOCTHBIM JIMIIOM, MMEIOLIHMM
JOCTYN K MH(OpMALMHK, COAEPIKALIEH NepcoHaNbHbIE NaHHBIE, WM MOJyYeHHs HECAHKIIHOHHPOBAHHOTO
JlocTyna K KoH(pUAeHIHATbHOH HHPOPMALHK;

e  NpEJOTBpAIICHUS  HECAHKIMOHHPOBAHHOTO  YHHUTOXKEHHs,  HCKaXKEHHS,  KOIHUPOBAHHS,
6JI0KHpOBaHusT HHPOPMALMH, COAEPIKAIIEH TePCOHAIBHbIE IAHHBIE;

e [peJOTBPAIEHHs] yTpaThl, HECAHKIHMOHMPOBAHHOTO YHHUTOXEHHs WM cOoeB B rmporecce
(GYHKIMOHMPOBAHHsI ABTOMATH3MPOBAHHbIX CUCTEM 00pabOTKH HH(pOPMALKH, COIEPIKAIIEH EPCOHAIBHBIC
JIAHHBIE, 00ECIIEUEHUE TTOJHOTEI, IIEJIOCTHOCTH, JOCTOBEPHOCTH TaKoil HH(pOpMaLUH;

e COOJIONEHHS TPABOBOTO pEXHUMa HCIOIb30BaHUS HHMOPMALUM, COJEpKalled TepcoHalbHbIe
JTaHHBIE;

e ofecrieueHuss BO3MOKHOCTH 0OpabOTKM M HCIIOJIB30BaHMS MepcoHaNbHBIX aaHHeX MBJIOY,
JIOJDKHOCTHBIMHM JIMIIAMH, UMEIOLIIMMH COOTBETCTBYIOIIHE TOJTHOMOYUSI.



1.3. O6paboTka mepcoHaNbHbIX JaHHBIX ocymiecTBisiercs MBJIOY ¢ cornacus cyOobekTa nmepcoHaIbHBIX
nanHbix. Cormacwe cyObekTa Ha OOpabOTKy €ro IMepCOHANBbHBIX JAaHHBIX HE TpeOyeTcs B CIEAYIOIIHMX
CITydasix:

¢ CCJIM NICPCOHAJIBHBIC NAHHBIC ABJIAIOTCA OGH.IGI[OCTYHHBIMI/I;

® KOrja IEpCOHAIbHBIC JaHHbIE OTHOCSATCS K COCTOSHUIO 3/I0pOBBbSl pabOTHHKAa M HX 00paboTka
HEoOXOo[MMa JIJIsl 3aIUThl €r0 XHM3HH, 3[J0POBbSl MM HHBIX JKU3HECHHO BAXKHBIX HWHTEPECOB JHOO >KU3HH,
30POBbSl HJIM HHBIX JKM3HCHHO BaKHBIX WHTEPECOB JAPYIHX JIUIl, a IOJy4eHUE coriacus pabOTHHKA
HEBO3MOJKHO;

® CCJIM 06pa60TKa MNEPCOHANIBHBIX AJAaHHBIX OCYIICCTBJIACTCA OJIA CTaTUCTUYCCKUX WM HHBIX HAaYYHBIX
ueneﬁ IIpHu yCJI0BHUHU 00513aTeJIbHOr0 00€3INUYNBaHHUS INEPCOHATIBHBIX TaHHBIX

o 06pa6OTKI/I IEPCOHATIBHBIX JAaHHBIX II0 Tpe6OBaHI/IIO YIIOJTHOMOYC€HHBIX Ha TO TIOCYJapCTBECHHBIX
OpTaHoOB B ClIydasix, IIPpEAYCMOTPCHHBIX (bez[epaanLIM 3aKOHOM,

® Korjga 06pa60TKa NEPCOHANIBHBIX TAHHBIX OCYHICCTBIIACTCA B LCIIAX MCIIOJHCHUA O6paHIeHI/Iﬂ, 3arpoca
caMoro CY6”[>6KT8. MEPCOHANIBHBIX JAHHBIX, TPYAOBOI'O UJIKX KHOT'O JOIrOBOpa C HUM;

® 00pabOTKM aIPECHBIX JAHHBIX, HEOOXOIUMBIX IS IOCTABKU MOYTOBBIX OTIPABICHUN OpraHU3alUsIMU
IIOYTOBOM CBSI3U;

L4 O6pa6OTKI/I JaHHBIX, BKIIFOYAIOIIMX B ce0s TOIBKO q)aMI/IJ'II/II/I, HUMCHAa U OTYCCTBA.

1.4. B nensx obOecrnieyeHuss COXPAaHHOCTM W KOH(UIEHIMAIBHOCTH HHPOpMAIUH, CcoAepxalien
NepCOHANbHbBIC JaHHbBIE, BCE ONepalu Mo opopMICHHIO, (POPMUPOBAHHIO, BEJCHUIO U XPAHECHUIO JaHHOU
UHPOPMALIUK JTOJDKHBI BBIIONHATHCS crnenuanuctamu MBJIOY, ocymecTBIsiOmUME JaHHYIO paboTy B
COOTBETCTBUU CO CBOMMH CIYKEOHBIMH OO0S3aHHOCTSMHM, 3a(UKCUPOBAHHBIMU B HUX JOJDKHOCTHBIX
MHCTPYKLHUSX.

1.5. Pexxum KOH(l)I/II[CHIII/IaJ'IBHOCTI/I MNEPCOHANIBHBIX JaHHBIX OTMCHAIOTCA B ClIydasax 00C3TMYUBAHUS dTUX
JAaHHBIX, B OTHOIICHWHU IMCPCOHAJIBHBIX JAHHBIX, CTaBIINX O6HI€I[0CTy1'IHI>IMI/I, WU 110 UCTCUCHUH 75-IeTHEro
CpOKa UX XpaHCHH:, €CJIN NUHOC HE TPCAYCMOTPEHO 3aKOHOM.

1.6. B crpykrypasix mnoapazaenenusx MBJIOY, umeromux noctyn K HHPOPMALMH, COJAEpKaIen
MEepPCOHANIbHBIE JIaHHbIE, (OPMUPYIOTCS ¥ BEAYTCS TEPEUYHH TEPCOHAIBHBIX JaHHBIX C YKa3aHUEM
pEerJaMeHTHPYIOIIUX JOKYMEHTOB, MECT XPaHEHHUS U JIMII, OTBETCTBEHHBIX Xa XpaHEeHUE U 00pabOTKY JaHHBIX.

1.7. OcymiecTBisITE 00pabOTKY U XpaHeHHE KOHPUACHITMATBHBIX JAHHBIX, HE BHECEHHBIX B IEpEUYCHb, HE
JIOTTYCKAIOTCA.

II MOPAJOK OGECIIEYEHUSA BE3OITACHOCTH ITPU OBPABOTKE U XPAHEHUU
HEPCOHAJIBHBIX TAHHBIX, OCYHECTBJISIEMbIX BE3 UCITOJIB3OBAHUS CPEACTB
ABTOMATHU3AIINHU

2.1. O6paboTKa MepcoHATBHBIX JAHHBIX, OCYIIECTBIIIEMas 0€3 WCTIOIb30BaHMS CPEJCTB aBTOMATH3AIIHH,
JIOJDKHA BECTHCh TaKUM 00pa30M, 4TOOBI B OTHOIICHHH KaXKIOW KAaTeTOPUM TMEPCOHATBHBIX JTaHHBIX MOXXHO
OBLJIO OIpeNeNTuTh MEeCTa XpaHEHHUs IMEePCOHATbHBIX NaHHBIX (MaTepUANbHBIX HOCHUTEJIEH) M yCTaHOBUTH
nepeyYeHb JIUI, OCYIECTBIISIONIIX 00paboTKy MepCOHATBHBIX TaHHBIX.

2.2. Ilpn xpaHeHHMH MaTepHaJIbHbIX HOCUTENEW JOJKHBI COONIOAAaThCsS YCIOBHS, OOecredrBaroliie
COXPAHHOCTDb NEPCOHAIBHBIX JAHHBIX U UCKIIFOYAOIINUC HGC&HKHHOHHpOB&HHLIfI AOCTYII K HUM.



2.3. Jluma ocymecTBusione 0O0pabOTKy IEpPCOHANBHBIX JaHHBIX 0€3 WCIONb30BaHUS CPENICTB
aBTOMaTHU3aIMH (B TOM YHCIIE JIUIA, OCYIIECTBISIONINE TaKylo 00paboTky no porosopy ¢ MBJIOVY), nomkHbI
OBITH MpoMH(OPMUPOBAHBI O (akTe 0OpPaObOTKH MMHU MEPCOHATBHBIX JTaHHBIX, KATErOpUsax 00padaThIBaeMBbIX
NIEPCOHABHBIX JaHHBIX, & TAK)KE 00 OCOOCHHOCTSX M MPAaBHUJIaX OCYIIECTBICHHS TaKOi 00pabOTKH.

2.4. MarepuanbHble HOCUTEIH C MEPCOHAIbHBIMU JAHHBIMH JIOJDKHBI XPAaHUTHCS B 3aIMUPAIOIIMXCS Ha
KITFOY MIOMENICHUSIX, METAJUTMUECKUX IKadax, ceiidax, HHbIX mKadax.

2.5. I[OJ'I}KHOCTHBIM Jmnam, pa6OTaI-OH_II/IM C INCPCOHAJIBHBIMH JaHHBIMH, 3allpC€lIacTCsd pasrjialliaTb
I/IH(l)OpMaI_II/IIO, COACPpKAIYIO MEPCOHAIBHBIC JAHHBIC, YCTHO WK IHMCHbMEHHO KOMY OBl TO HH 6BIJ'IO, €CJIN OTO
HE BBI3BAHO CJ'Iy>K€6HOI>i HeO6XOI[I/IMOCTBI-O.

2.6. He nomyckarotcst 6e3 cornacoBanusi ¢ pykooautesnem MBJIOY dopmupoBanne u xpaHeHue 6e3
JTaHHBIX (KapTOTEK, (pailIoBBIX apXUBOB U JP.), COAEPKAIIUX IEPCOHATILHBIC JaHHbIE.

2.7. [llepemaya TmEepCOHAIBHBIX JIAHHBIX JOIMYCKAIOTCS TOJIBKO B  CIydasX, YCTAHOBJICHHBIX
3aKOHOAATeNsCTBOM Poccuiickoit denepanuu U ASHCTBYIOIMIMMEI UHCTPYKIHUSIMU MO paboTe co CIyKeOHBIMU
JOKYMEHTAaMU M OOpalleHHs MU TpakJaH, a TakKke [0 MHUChbMEHHOMY TOPYYCHHIO BBIIIECTOSALINX
JIOJDKHOCTHBIX JIHII.

2.8. Ilepemaua mepcOHaNbHBIX JaHHBIX HE  JIONyCKaeTcs C  HUCIOJb30BAaHUEM  CPEICTB
TEJIEeKOMMYHUKAIIMOHHBIX KaHAJIOB CBs3H (TenedoH, Tenedakc, 3IeKTPOHHAS ToYTa U T.I.) 0€3 MHUCbMEHHOTO
coryiacus cyObeKTa MepCOHANbHBIX JaHHBIX, 33 UCKIIOUYEHUEM CIIYy4YaeB, YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu. [locie moaAroToBKy U nepeaadn T0KyMeHTa ¢ailibl, KOMUU, YePHOBUKU TOKYMEHTA
MEePEHOCSTCS MOJATOTOBUBIIUM WX JIOJDKHOCTHBIM JIMIIOM Ha MAapKUPOBAHHBIE HOCHUTEIH, MpEIHa3HAYCHHbBIC
JUTSL XpaHEHHUS TePCOHAIBHBIX JTAHHBIX.

2.9. OTBeTbl Ha 3ampochl I'paXJaH M OpraHU3alMil JaoTcs B TOM 00beMe, KOTOpPbIM MO3BOJSET HE
pasriamarh B OTBETax KOH(QUACHIIMAIbHbIE JaHHbIE 32 UCKIIOUEHUEM JIaHHBIX, COJIEPKaIMXCs B MaTepraax
3anpoca Ui OnyOIMKOBaHHBIX B OOIIETOCTYITHBIX HCTOYHHKAX.

2.10. B MBJIOVY o6ecneunBaercsi pasfelibHOE XpaHEHHE MNEPCOHAIbHBIX IaHHBIX (MaTepUalIbHBIX
HocUTesel), 00paboTka KOTOPBIX OCYHIECTBISIETCS B paziuyHbIX Hensx. llpu ¢uxcanum nepcoHanbHBIX
JAHHBIX Ha MaTepUAIBHBIX HOCHUTENSAX HE JOomycKaeTcss (UKIWS Ha OJHOM MaTepHaJbHOM HOCHTENE
NEPCOHANBHBIX JTAHHBIX, [IETH 00paOOTKH KOTOPHIX 3aBEIOMO HECOBMECTHUMEBI. [Ipr HECOBMECTUMOCTH TieNeit
00pabOTKM TNEepCOHANBHBIX JaHHBIX. 3a(UKCUPOBAHHBIX HA OJHOM MaTepUaJbHOM HOCHUTENE, €CIU
MaTepHaJbHBI HOCHUTEIb HE IO3BOJSET OCYLIECTBIATh OOpabOTKY MEPCOHATIBHBIX JaHHBIX OTIAEIBHO OT
Jpyrux 3a(UKCUPOBAHHBIX HAa TOM )K€ HOCUTEJE MEePCOHAIBHBIX JaHHBIX, JOJDKHBI ObITh MPHHATHI MEPHI 110
o0ecreyeHno  pa3fiebHOW  00paOOTKM  MEpPCOHANBHBIX  JAaHHBIX, HCKJIIOYAIOLIMEe  OJIHOBPEMEHHOE
KOIMMPOBAHNE MHBIX MEPCOHAIBHBIX TAHHBIX, HE MOJUIEKAIIUX PACIIPOCTPAHEHUIO U UCTIOIb30BAHUIO.

2.11. Ilpu ucnonbp30BaHUM TUIIOBBIX (POPM TOKYMEHTOB, XapakTep HH(OpMAIMK KOTOPBIX MPEAIoaraeT
WIN JIOITyCKaeT BKJIIOUYEHUE B HUX MEPCOHAIBbHBIX JAaHHBIX (Jlaee — Tumosas ¢popma), JOIDKHBI COOII0IAaThCA
CJIEAYIOUIME YCIOBH:

e THMNOBas (opmMa WIM CBS3aHHbIE C HEW JOKYMEHTHI (MHCTPYKLHMS IO €€ 3all0JIHEHUI0, KapTOYKH,
peecTpsl M SKYpPHJIbI) JOJKHBI COJEPKATh CBEIACHUS O 1€ OOpaOOTKM TEePCOHAIBHBIX JTaHHBIX,
OCYILECTBIIsIEMON 0€3 MCIIOJIb30BaHMsI CPEACTB aBTOMAaTH3aluY, (paMIINIO, UM, OTUECTBO U aJ[pec CyObeKTa
NEPCOHATIBHBIX JAHHBIX, UCTOYHHUK ITOJYUYCHUA ICPCOHAIBHBIX AAHHBIX, CPOKHU 06pa6OTKI/I IEPCOHAIBHBIX
JTAaHHBIX, TepeueHb AECUCTBUI C MepCOHATbHBIMU JaHHBIMHU, KOTOpble OyIyT COBEpIIATHCS B IMPOLECCe MX
00paboTku, ob1ee onucanue ucnoibzyeMbix MBJIOY croco6oB 06paboTKH MepCOHANBHBIX TaHHBIX;



e THMOBas (opMa IODKHA MPEIYyCMATPUBATh T0JIe, B KOTOPOM CYOBEKT MEPCOHATBHBIX JTAHHBIX MOYKET
MIOCTaBUTh OTMETKY O CBOEM COIJIaCMH Ha OOpabOTKy MEepCOHATBbHBIX aHHBIX, OCYIICCTBISIEMYIO 0e3
HCIIOJIb30BAHUA CpPCACTB aBTOMATHU3AllUH, - IIPU H€O6XOI[I/IMOCTI/I MMOJIy4CHHA IMUCBMCHHOI'O COTJIaCUs Ha
00paboTKy MepCOHATBHBIX JTAHHBIX;

® THIIOBaAsA (bopMa JOJDKHa HMCKJIHOYaTh OGLCHI/IHGHI/IG HOHef/’I, NpeaHa3sHAYCHHBIX [JId BHCCCHUA
MEPCOHAJIBHBIX NAHHBIX, LCIIN O6pa6OTKI/I KOTOPBIX 3aBEAOMO HCCOBMCCTHUMBIL.

2.12. Tleparornueckue pabOTHUKU OCYILECTBIISIIOT XpaHEHHE TETpajei (KypHaJOB) C MEPCOHATBHBIMH
JAHHBIMH BOCIIMTAHHUKOB (Yy4aCTHHUKOB oOpa3oBaresnbHOro mporiecca). Ilo moctmxennu nenu oOpabOTKH
NEPCOHAIBHBIX JAHHBIX KYPHAJIBI CIAIOTCS 3aMECTUTEITIO 3aBEAYIONIETO JTM00 YHUUTOXKAIOTCS.

2.13. He nomyckaercs:

e XpaHEHHE TeTpajedl (KypHAJIOB) C IEPCOHAJIbHBIMU JaHHBIMU BMECTE C HOCHUTENSIMU OTKPBITOU
uHpOpManuu, Ha padoymnx crojiax, TM00 OocTaBiIeHHE UX 0e3 MPUCMOTpa MM Iepeaada Ha XpaHeHHUEe IPYTruM
aunam;

® BBIHOC TeTpajeil (’KypHaJIOB) C MEPCOHAIbHBIMU JAaHHBIMU U3 CIYXKEOHBIX MOMEIICHUN i paboThl ¢
HUMU Ha IOMY H T. 1.

® pacIpoCTpaHEHUE MEPCOHAIbHBIX JaHHBIX BOCHIUTAHHUKOB (YYaCTHHUKOB 00pa30BaTEIBHOIO MpoIiecca)
HOCTOPOHHUM JIULIAM.

2.14. Jlns o0oOpaOOTKM pa3IUYHBIX KaTeropuil MepCOHANbHBIX JaHHBIX, OCYIIECTBIseMOil 0e3
UCIIONIb30BAaHUSl CPEACTB ABTOMATHU3AIMH, s KaXKIO0M KaTeropud MEPCOHANbHBIX JaHHBIX JOJKEH
HCIIOJIB30BATHCS OTACIIbHBIA MaTepUATIbHBIM HOCUTEIb.

2.15. YHuuroxxeHue wWiM O0O€3IMYMBAHME YaCTH IEPCOHAIBHBIX JaHHBIX, €CIM 3TO JOMYCKaeTcs
MaTepHaIbHBIM HOCUTENEM, MOXXET HPOM3BOJIUTHCS CIIOCOOOM, MCKIIOYAIONUM JalbHEHIIyr0 00paboTKy
9TUX TNEPCOHAIBHBIX JIAHHBIX, HO C COXPAaHEHHEM BO3MOXKHOCTH OOpaOOTKM MHBIX JAHHBIX,
3aMKCUPOBAHHBIX Ha MaTepUaJbHOM HoOcHTene (ylnajeHHe, BbIMAapblBaHHE). YTOYHEHHE MEPCOHAIBHBIX
JAHHBIX TPH OCYIIECTBIEHUU HUX 00pabOTKM O€3 HCIOJIb30BAHUS CPEACTB aBTOMAaTH3al[UM IPOU3BOJUTCS
nyTeM OOHOBJICHMS WJIM W3MEHEHHUs JaHHBIX HAa MaTepHalbHOM HOCHUTENE, a €CIIM 3TO HE JOIYCKaeTCs
TEXHUYECKUMHU OCOOEHHOCTSIMU MaTepHabHOTO HOCHUTENs, — MyTeM (HUKCAlMM HAa TOM K€ MaTepHUalbHOM
HOCHUTEJNIE CBEJICHUH O BHOCHUMBIX B HUX W3MEHEHMAX, JUOO MyTeM H3rOTOBJICHHMS HOBOI'O MaTepHaIbHOTO
HOCHTEJIS C YTOUHEHHBIMHU [IEPCOHAIBHBIMU JAHHBIMHU.

2.16. Hnua, UMCIOIINEC OTHOIICHUC K pa60Te C NCPCOHAIBHBIMU HNAHHBIMHU, HOOJIKHBI ObITh B
00s13aTEILHOM MOpAAKE O3HAKOMJICHBI ITOJ] PACIIUCKY C HaCTOSIIEH HHCprKI.IHCfI.

2.17. Jluua, ocyuiecTBisomuye o0paboTKy U (UiK) XpaHeHHue nepcoHanbHbIX JaHHBIX B MBJIOY, HecyT
OTBETCTBEHHOCTb 3a oOecledeHne MX HHPOPMALMOHHON Oe3omacHocTH. JIMila, BUHOBHBIE B HApYIICHUU
HOPM, PETYJIHPYIOUIMX 00pabOTKy M XpaHEHHUE MEPCOHAJIBHBIX AAHHBIX, HECYT T'PaXKJIaHCKYIO, YTOJIOBHYIO,
aJIMUHUCTPATUBHYIO, AMCUMIUIMHAPHYIO M HHYIO IPEeIyCMOTPEHHYIO 3aKOHOJaTeNbcTBOM Poccuiickoit
denepauii OTBETCTBEHHOCTD.

III TIOPATOK OBECIIEYEHUSA BE3OITACHOCTHU TP OBPABOTKE U XPAHEHUUA
INEPCOHAJIBHBIX TAHHBIX, OCYHIECTBJIAEMBbIX C HCIIOJIB3OBAHUEM CPEACTB
ABTOMATHU3AIINHU

3.1. bezomacHOCTh NEPCOHAJIbHBIX  OTAHHBIX  IIPHU ux o6pa60T1<e B ABTOMATU3UPOBAHHBIX
I/IH(l)OpMaI_II/IOHHBIX cucTeMax oOOecCIeunBacTCs C NMOMOIIbIO CHUCTCMbI 3alllUThl NCPCOHAIBHBIX HOAHHBIX,



BKJIIOYAIOIIEH OpraHM3allMOHHbIE MEPbl M CPEICTBAa 3allUThl MH()OpPMAIMU, a TaKXe HCIOIb3yeMble B
MH(POPMALIMOHHON cucTeMe MH()OPMAIIMOHHBIE TEXHOJIOTHH.

3.2. JlomycKk JMOJDKHOCTHBIX JHIl K 0OpaboTKe MEepCOHATbHBIX MJAHHBIX B ABTOMAaTH3UPOBAHHOM
UHPOPMALIMOHHOM CHUCTEME OCYIIECTBISIETCS Ha OCHOBAaHMHM COOTBETCTBYIOIIUX  Pa3pEIIUTEIbHBIX
JOKYMEHTOB M KIIto4el goctyna (mapoei).

3.3. Pa3MelieHne aBTOMAaTU3HPOBAHHBIX WH(GOPMAIMOHHBIX CHCTEM, CIICUaIbHOE OOOPYIOBAHHE H
OpraHM3alysi C UX HCIOJNb30BAaHUEM paboOThl C TMEPCOHANBHBIMHM JIAaHHBIMHM JIOJDKHBI OOecleyuBaTh
COXPAHHOCTh HOCHUTENIEH NEPCOHAIBHBIX MAHHBIX U CPEICTB 3alIUTHl MHPOpPMAIMH, a TaKkKe HCKII0YaTh
BO3MOXXHOCTh HEKOHTPOJIUPYEMOT0 MPeObIBaHUS B COOTBETCTBYIOIINUX MOMEIICHUSIX TOCTOPOHHUX JIMII.

3.4. Komnpiorepsl U (WIK) 3JEKTPOHHBIE MalKH, B KOTOPBIX cojepxarcs (aiibl ¢ MepcoHaIbHBIMU
JaHHBIMH, AJIS KaXJ0Tr0 IOJb30BaTeNsl JOJIKHBI ObITh 3allUIIEHbl WHIUBUAYAIbHBIMU MApOJIIMU JOCTYIIA,
cocrosimuMu U3 6 u Gonee cuMBOJIOB. PaboTa Ha KOMIMBIOTEPAX C MEPCOHATbHBIMU JaHHBIMU O€3 mapoiiei
JOCTYTa UM TOJ] Yy>KUMH, a PaBHO OOIIMMU (OJJUHAKOBBIMHU ) MAPOJIIMU, HE TOMTYCKAETCS.

3.5. HepecmnKa MNEPCOHAJIIBHBIX JTaHHBIX 0e3 HCIOJIL30BaHUA CIICOUaJIbHBIX CPCACTB 3alllUThl II0
O6H.I€,I[OCTy1'IHBIM CCTAM CBiA3HU, B TOM YHCJIC I/IHTepHeT, HC JOITyCKacTCA.

3.6. TexHuueckMe W TIPOrpaMMHBIC CpEACTBA JIOJDKHBI YOBJICTBOPSTH YCTAaHABIUBACMbBIM B
COOTBETCTBUHM C 3aKOHOJATelIbcTBOM Poccuiickoit denepanuu TpeOOBaHHUAM, OOCCICUUBAIONIMM 3alIUTY
uHpopmanuu.

3.7. Ilpu 0OpabOTKe MEPCOHAIBHBIX JAHHBIX B HH(MOPMAIMOHHONH CHCTEME ITOJIb30BATEISAMHU JIOJIKHO
OBITH 00ECIIEYEHO:

® JICIIOJI30BAaHHUE TMpeIHA3HAUYEHHBIX JUISI 3TOrO pa3/eioB (KaTaJoroB) HOCUTENEH WHQOpMAaLUH,
BCTPOEHHBIX B TEXHUYECKUE CPEICTBA, WIH CHEMHBIX MAPKMPOBAaHHBIX HOCUTEIIEH;

® HEJONYIIEeHNE (PU3NYECKOr0 BO3JACHCTBUS HA TEXHUUECKHUE CPEJICTBA aBTOMAaTU3UPOBAHHON 00paboTKU
NEPCOHAIBbHBIX JaHHBIX, B PE3YJbTATE KOTOPOIO MOKET ObITh HAPYLIEHO UX (PYHKIIMOHUPOBAHUE;

® [IOCTOSTHHOE HCITI0JIb30BAaHHWE aHTUBUPYCHOTO oOecreueHus JJi OOHAapyKEHUs 3apakKeHHbIX (ailyioB u
HEe3aMe/UINTEIbHOE BOCCTAHOBJICHHE IEPCOHAIBHBIX JaHHBIX, MOAM(PHUIMPOBAHHBIX WM YHUYTOKEHHBIX
BCJIE/ICTBUE HECAHKLIMOHUPOBAHHOIO JOCTYIIA K HUM;

¢ HCIONMYHICHUC HCECAHKIWUOHUPOBAHHBLIX BBIHOCA U3 HOMGHICHI/Iﬁ, YCTAHOBKH, TIOAKJIHOYCHUA
060py,Z[OBaHI/I${, a TaK¥KC YAAJICHHUA, UHCTAJUTSIOUU UIN HaCTpOﬁKH MporpaMMHOTO obOecrnieyeHUs.

3.8. Ilpu o00paboTKe MEpCOHANIBHBIX MJAHHBIX B aBTOMATU3MPOBAHHOW HH()OPMAIIMOHHOW CHCTEME
pa3paboTYNKAMU M a]IMUHUCTPATOPAMU CHUCTEM JIOJIKHBI 00€CIIeunBaThCs:

L4 O6y‘~IeHI/IC JIMII, HCTIOJIB3YIOIUX cpeacTBa 3alllUThI I/IH(pOpMaLII/II/I, MPUMCHACMBIC B
ABTOMATU3UPOBAHHBIX I/IH(pOpMaLII/IOHHBIX CUCTCMAX, IIpaBUJIaMU pa6OTLI C HUMH,

¢ VYy4eT WL, JAONYIICHHBIX K pa60Te C TMEpCOHAJIbHBIMU OJaHHBIMHU B aBTOMaTHSI/IpOBaHHOﬁ
nH()OPMAIMOHHOW CHCTEME, TTPaB 1 MapoJiel JOCTyma;

® y4eT NPUMEHSEMbIX CpPEICTB 3allUThl HH(OpPMALMK, OSKCIUIyaTallUOHHOW M TEXHHYECKOIl
JOKYMEHTAIUU K HAM;

® KOHTPOJb 3a COONIIOJIGHWEM YCIOBUH  HCIIONIB30BAaHUS CPEACTB  3allUThl  WH(pOpMaLNH,
MPEAYCMOTPEHHBIX IKCILUTYaTAIHOHHON U TEXHUYECKOU TOKYMEHTALIUEH;



® OIMMUCAHUC CUCTCMBbI 3allIUThI ICPCOHAJIbHBIX JAHHBIX;

e yHBIC TPEOOBAHUS TI0 3aLIUTE MEPCOHATBHBIX JTaHHBIX, YCTAaHOBIECHHBIX HHCTPYKIMsAMU MBJIOY no ux
UCIIOJIb30BAHUIO U DKCIUTyaTalluH.

3.9. OcobenHoctu obecrieueHus: 06e30MacCHOCTH MHGOpPMALMU U KOH(QUIECHIMAIBHOCTH MEPCOHATBHBIX
JAHHBIX, CBS3aHHBIE C HCIOJIb30BAHWEM KOHKPETHBIX aBTOMATU3UPOBAHHBIX HH(MOPMALMOHHBIX CUCTEM,
ONpPEACISAIOTCS JIOKAIbHBIMU HOpPMaTUBHBIMM JoKyMmMeHTaMu, MBJIOY, pernmamMeHTHpYyHOIIMMHU MOPSI0K
UCTIOJIb30BAaHUSl YKa3aHHBIX WH(POPMAIMOHHBIX CHCTEM, a TaKXKe OSKCIUTYyaTallMOHHOM W HMHCTPYKTHBHOMN
JOKYMEHTAIIMEH, Kacalolelcss TEXHHUYECKUX CPEACTB OOpabOTKM TEpPCOHAIBHBIX JaHHBIX B paMKax
KOHKPETHOW aBTOMAaTH3HPOBAHHON MH(OPMAIIMOHHON CUCTEMBI.

IV HOPAAOK YUETA, XPAHEHUS U OBPAIIIEHUSA CO CBEMHBIMH HOCUTEJIAMU
INEPCOHAJIBHBIX TAHHbBIX (MX TBEPJABIMU KOIIUAMMU), A TAKKE UX YTHJIN3ALIUN

4.1. Bce Haxonsmuecss Ha XpaHEHUHU U B OOpallleHUU ChEMHbIE HOCUTEIM C MEPCOHAIBHBIMU JIaHHBIMU
noaiexkar ydéry. Kakaplii CbeMHBIM HOCHTEIb C 3allMCAaHHBIMM Ha HEM INEPCOHAIBHBIMU JTaHHBIMU JOJKEH
HMMETb 3TUKETKY, Ha KOTOPOH YKa3bIBAECTCS €T0 YHUKAJIbHBIM YUETHBIM HOMED.

4.2. VYuer W BBIaYy CBEMHBIX HOCHUTENEH NEPCOHANBHBIX JaHHBIX 10 YTBEpXkaeHUEe (opme
OCYIIECTBIISIOT PAOOTHUKU CTPYKTYPHBIX MOJAPA3JEICHUN, HAa KOTOPBIX BO3JIOXKEHBI (DYHKLIMU XpaHEHUs
HOCUTEJIEH MepcoHalnbHbIX JaHHBIX. PabotHuku MBJIOY mosydaloT y4YTE€HHBIM CBEMHBIH HOCHUTEIb
NEPCOHAIbHBIX JAHHBIX OT YIOJHOMOYEHHOI'O JIMLA JUUISl BBINOJHEHUS pabOT Ha KOHKpETHBIM cpok. [lpum
HOJY4YEHUHU JIeNAl0TCsl COOTBETCTBYIOLIME 3alMCHU B >KypHasle ydera. Ilo okoHuaHun paloT IOJIb30BaTellb
CHAET CBEMHBI HOCHUTENb ISl XPAHEHUs YIOJIHOMOYEHHOMY [JOJDKHOCTHOMY JIMIYy, O 4Y€M JEJIaeTCs
COOTBETCTBYIOILAsA 3aIIUCh B KypHAJIEC ydeTa.

4.3. He nomyckaercs:

® XPAaHEHUE CBEMHBIX HOCHUTEIEH C MEPCOHAIBHBIMU JaHHBIMH BMECTE C HOCHUTEISIMH OTKDPBITOU
uH(opmanuyu, Ha pabouymx CTONAX, TMO0 OCTaBJIEHHE UX 0€3 MPUCMOTpPA WK Nepefady Ha XpaHEHHUE APYruM
JHLIAM;

® BEIHOC CHEMHBIX HOCHTEIIEH C NepCOHAJIbHBIMU JaHHBIMH W3 CJ'Iy>KC6HI>IX HOMCHI@HI/Iﬁ JUIA pa60Tr,1 C
HUMH Ha 1OMY U T. 1.

4.4, HpI/I OTHpPAaBKC MWK Mepeaavc IMNEPpCOHAIIbHBIX MOAaHHBIX aJpecaTaM Ha CbEMHBIC HOCHUTCIN
3aIMMCBIBAIOTCA TOJIBKO NPECIHASHAYCHHBIC aaApEcaTaM JaHHBIC.

4.5. O ¢akTax yTpaThl Cb€MHBIX HOCHUTENIEH, COJEpKalliNX MEepCOHANbHbIC NaHHBIC TUOO pa3riIallleHHs
coJIepXkKalInXcsl Ha HUX CBEACHUI HEMEIJIEHHO CTAaBUTCS B U3BECTHOCTh PYKOBOJUTEIb COOTBETCTBYIOLIETO
cTpykrypHoro noapasnenennss MBJIOY. Ha yrpaueHHbIE HOCUTENN COCTaBIISIETCS aKT.

4.6. CpeMHbIE HOCHUTENTM MEPCOHAIBHBIX JAHHBIX, MPUIIEANINE B HETOAHOCTb WM OTCIYKHUBIIUE
YCTaHOBJICHHBIA CPOK, MOJJICKAT YHUUTOKEHUIO. Y HUUTO)KEHUE ChEeMHBIX HOCHTENICH ¢ KOH(UICHIIUATEHON
uH(pOpMaliell OCYIIECTBIISETCS COOTBETCTBYIOIIEH KOMHCCHEW, COCTaB KOTOPOM YTBEPXKIAETCS MPHUKA30M
pyxkoBoautenss MBJIOY. Ilo pe3ynbTaTaM yHUYTOXXEHUS HOCUTEIICM COCTaBIISIETCS aKT YTBEPKICHHOU

bopMBI.

4.7. TexHu4eckoe OOCTyXUBaHHE OOOpPYAOBaHUS JOKHO OCYIIECTBIATHCS COOTBETCTBYIOIIUM
00CITyUBAIOLIUM ITIEPCOHATIOM.



